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                                     Helping Families and Individuals Live Their Best Lives Since 1969
EMPLOYMENT OPPORTUNITY 

Sales Associate
(Full-Time 40 hours per week)

June 28, 2011
RESPONSIBILITY

· Interact with customers, clients and donors ensuring that their needs are anticipated and met.  This includes maintaining the store's customer service standards and referring problem situations to store management on a timely basis.

· As cashier, ring up sales, calculate any applicable discounts, receive payments and make change accurately.  Drawer must balance at end of shift.

· Be familiar with the merchandise that is present in the store at all times.  This includes specific items in stock as well as becoming more knowledgeable in any area where expertise will be beneficial to the store.

· Sort, hang, tag and price donations according to store procedures and standards.

· Stock processed merchandise onto the sales floor according to classifications and store standards.

· Give guidance and support to volunteers and special program participants.  This includes training and monitoring on an ongoing basis.

· Maintain organization and housekeeping standards throughout the store, front and back, on a daily basis.

REQUIREMENTS

· High school graduate or equivalent work experience.
· Must have cash handling experience.
· Must be able to work weekends.

· Good communication skills.
·  Have a valid driver’s license; a clear driving record is a plus.
· Able to meet U.S. Department of Justice requirements for Employment Eligibility Verifications.
·  Must have a clear Virginia Criminal History Record for not less than five years with respect to crime related to property or money convictions.

· Physical expectations: have physical stamina to fulfill all work requirements during assigned working hours.
·  WAGES: $8.00 per hour and Excellent Benefits

FAX YOUR RESUME TO (703)768-4788
OR MAIL TO
7511 Fordson Road 

Alexandria, VA  22306 

da@ucmagency.org 
Equal Opportunity Employer



UNITED COMMUNITY MINISTRIES


7511 Fordson Road, Alexandria, Virginia  22306, 703-768-7106, www.ucmagency.org

































































